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OO0 yTrBep:KIeHHH NOPSAKa pa3padoTKu
U YTBepPKIeHUS aIMUHUCTPATHBHBIX
perjiaMeHToB
NpeaoCcTaBJIeHU MYHMIMIIAJBHBIX YCIYT

B coorBerctBUM ¢ @enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHu3zalMM MpPeIOCTABICHUS TOCYJIApPCTBEHHBIX W MYHULMIAIBHBIX YCIIyD»,
[TocranoBnennem IlpaButensctBa Poccuiickoit ®epepamuu ot 20.07.2021 Ne 1228
«O0 yrBepxkaeHuu IlpaBun pa3pabOTKM W yTBEPKIAEHUA aJIMUHUCTPATUBHBIX
pPErlaMeHTOB TPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYI, O BHECEHUM W3MEHEHHM
B HEeKOTOphIe aKkThl [IpaBurenscTBa Poccuiickoit denepannn v NpU3HAHUU YTPATUBIIUMU
CUJIy HEKOTOPBIX aKTOB M OTHEIBHBIX MOJIOKEHUU akToB IIpaBurensctBa Poccuiickon
®enepauun», [locranoBnenuem IlpaButenscrBa Hrxeropoackoi odnactu ot 11.07.2023
No 623 «O6 opraHu3ay NpeaoCTaBIECHUSI TOCYJAPCTBEHHBIX U MYHHIIMIAIbHBIX YCIIYT
B Hwmxeroponckoir oOnactu» (BMecte ¢ «llopsiakom pa3paOOTKM M yTBEPKIAEHUS
aAMUHUCTPATHBHBIX  PENNIAMEHTOB  NPEIOCTaBICHUS  TOCYJApPCTBEHHBIX  YCIYyT
B Hmxeropopckoit obmactuy), pactiopsokennem [IpasutensctBa Huxkeropockoi oonactu
or 18.09.2023 Ne 1039-p «O mnpuBeaeHHMHM B COOTBETCTBHE C TPEOOBAaHUSIMHU
®epnepanbHOro 3akoHa ot 27 uronst 2010 r. Ne 210-O3 agMUHUCTPATUBHBIX PETIAMEHTOB
IIPEJIOCTABICHUS TOCYAApPCTBEHHBIX W MYHMIMOAIBHBIX YCIYr», aJIMUHUCTPALIHS
['opo1eKoro MyHHIIMIAIBHOIO OKPYTa MO CTAHOBJ A € T:

1.  VYrtBepaute mpumaraembeiii  I[lopsimok — pa3paboTKu U yTBEpKACHHS
aMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHUS MYHHMIMNAIBHBIX YCIOyr (najgee —
[Topsinox).

2. OtpacneBbiM (PYyHKIMOHAIBHBIM) OpraHaM U CTPYKTYPHBIM MOJpa3eieHHUsIM
agMuHuUcTpaumu [opopenxoro MyHULIMNATBHOTO oOkpyra Hukeropoackoit obnactu
OpraHu3oBath  pabOTy MO  NPUBEACHUID  AJMUHHUCTPATUBHBIX  PEIrIAMEHTOB
MPEA0CTABICHUSI MYHULIMITAJIBHBIX YCIYT B COOTBETCTBUE ¢ TpeboBaHusiMu denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zauu MpeaoCTaBICHUs TOCYIapCTBEHHBIX
Y MyHULUOAIBHBIX yciayr» U [lopsakom.

3. Ilpu3HaTh yTpaTUBIIMM CHIJIy [OCTAHOBJEHUE aJMHHHUCTpauuu ['opojenkoro
MyHHLIMIIagbHOTO  OKpyra Hmxeropoackoit o6mactu ot 11.10.2023 No 5052
«O0 yTBepXKIEHUM TOpAIKAa pPa3padOTKHM U YTBEPXKIACHHUS  aIMHUHHCTPATHUBHBIX



perIaMeHTOB MPEOCTaBICHUS] MyHUITUIIATBHBIX YCITYT.
4. Ony0nMKoOBaTh HACTOSAIIEE MOCTAHOBJICHHE B razere «lopoienkuii BECTHHK»
WJIM B €€ CIeIMaIbHOM MPUIIOKECHUH «JIeT0BOM BECTHUK» M PA3MECTUTh Ha O(PHUITHAITBHOM
caiite ['opogenkoro MyHuIunanbHoOro okpyra Huskeropoickoit o01actu.
5. KoHTposib 3a UCIOJHEHWEM HACTOSIIIETO ITOCTAHOBJIEHUS  BO3JI0XKHUTH
Ha 3aMECTUTEJIS IJ1aBbl aIMUHUCTPALIMN MYHUITUIIAIBHOTO OKpyra BeiTHukoBa 1.B.
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YTBEPX/IEH
MOCTaHOBJICHUEM aJIMUHUCTPALIUH
['opoaenkoro MyHUIMIIAIEHOTO OKPYTa
Hwmxeropozackoii o6nactu

oT No

HOPAAOK
PABPABOTKHU U YTBEPXKJAEHUSA
AIMUHUCTPATUBHBIX PEI'V/TAMEHTOB
IMPEAOCTABJIEHUA MYHUIIUITAJIBHBIX YCJIYT

1. O01mme MoJI0KeHu s

1.1. Hacrosmuii mnopsgok pa3pabOTKM M YTBEPXKACHHS aJIMUHUCTPATUBHBIX
pErIaMeHTOB MPEJOCTABICHUSI MyHUIMIAIBHBIX YCIyr B AamMuHucTpanuu ['opoaenxoro
MyHUIMINAIbHOr0 okpyra Hukeropoackoit obnactu (manee - Ilopsaok) ycTaHaBiIMBaeT
MOPSIIOK Pa3pabOTKU U YTBEPKIAEHUS aJIMUHUCTPATUBHBIX PErVIAMEHTOB MPENOCTABICHUS
MYHULIMNAIBHBIX YCAyr AJaMUHUCTpanuen [opoaenkoro MyHHIHMIIAIBHOTO OKpyra
Hwxeropoackoi obyactu (manee COOTBETCTBEHHO - AJIMUHHCTpaLus,
aJIMMHHUCTPATUBHBIN PErJIAMEHT).

1.2. AJMMHHCTpAaTHBHBIE pErJaMEHTbl pPa3paldaThIBAIOTCS M YTBEPKAAIOTCS
AJIMUHHCTpaue.

1.3.  AJMMHHCTpaTHBHBIE pPErJaMEHThl pa3paldaThIBalOTCSI B  COOTBETCTBUU
c (QenepaJbHBIMM 3aKOHAMHM, HOpPMAaTUBHBIMM IpaBOBbIMU akTamMu lIpe3uneHta
Poccuiickon @enepaumun  u  llpaButensctBa Poccuiickoit depepauuun, a Takxke
B COOTBETCTBUM C €IMHBIM CTAaHAAPTOM IMPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
(mpu  ero HaJIMYMM) TMOCHe MyOJUKAIMU CBEACHUW O MYHUIMOAIBLHON yCiIyre
B denepanbHOi rocymapctBeHHONM uHGopmanuoHHoU cucteMme «DenepalbHbIl peecTp
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKUIUN)» (Z1aee - peecTp yCiyr).

B ciyyae eciii HOpMAaTUBHBIM MPABOBBIM AaKTOM, YCTAHABJIMBAIOLIUM KOHKPETHOE
MOJIHOMOYME  AJIMUHHCTpAlMK,  MOPEJOCTABISAIOIEH  MYHHUIMOAIbHYIO  YCIYTY,
IIPEAYCMOTPEHO  NPHUHATHE  OTIEIBHOTO  HOPMATHBHOIO  IPAaBOBOIO  aKTa,
YCTaHABIMBAIOIIETO  NOPSAJOK  OCYIIECTBIEHMS  TaKOro  IOJHOMOYHSA,  HapsALy
C pa3paboTKOW STOro HOPMATHUBHOTO TMPABOBOTO aKTa MOJJIEKUT YTBEPKACHUIO
aAMUHUCTPATUBHBIA PEIJIAMEHT MPEAOCTABIEHUS COOTBETCTBYIOIIEH MYHHIMIIAIBHON
yciyrd. IIpu 3ToM yka3aHHBIM MOPSAKOM OCYILIECTBIEHUS MMOJTHOMOYMS, YTBEPKIECHHBIM
HOPMAaTHBHBIM IPAaBOBBIM aKTOM AJIMHUHHCTPAllld, HE PETYJHPYIOTCS BOIPOCHI,
OTHOCAIIMECS K  TpeIMETy  peryjJupoBaHUs  aJIMHHHCTPATHBHOIO  perjaMeHTa
B COOTBETCTBUU ¢ HacTosmuM [lopsakom.

HcnonHenne AIMHUHHMCTpALIMEN OTHOEIBHBIX T'OCYJAapCTBEHHBIX MOJHOMOYMH,
MEpeaHHbIX € Ha OCHOBAHMM OOJIACTHBIX 3aKOHOB C MPEIOCTaBICHUEM CYOBEHLUN
u3  o0jacTHOro  OOJKETa,  OCYHIISCTBISICTCS B TOpSAKE,  YCTAaHOBJIECHHOM
aAMUHUCTPATUBHBIM PETIAMEHTOM MPEJOCTaBICHUS MYHUIUINAIBHOW yciayru B cdepe
MEpPEAHHbIX TOJHOMOYMH, KOTOPBIM YTBEPKAAETCS COOTBETCTBYIOIIMM OPraHOM
WCIIOJTHUTENIbHOM BiiacTu Huxeropoickoii o01acTu, eciii HHOE HE YCTAaHOBJICHO 3aKOHOM



Hwuxeropoickoit odmactu.

1.4. PazpaboTka, coriacoBaHue, MPOBEACHUE IKCIIEPTU3bI U YTBEPKIACHUE MPOEKTOB
aAMUHUCTPATUBHBIX PErVIAMEHTOB OCYLIECTBISIOTCS CTPYKTYPHBIM IOJpAa3/IEICHUEM
AJIMUHHCTpalMY, MPEJOCTABISAIOIUM  MYHHIMOAIBHYIO  yCIyry, M  OpraHaMmH,
YYACTBYIOIIMMH B  COIVIACOBAaHUM  IPOEKTOB  AJMUHUCTPATHBHBIX  PErJIaMEHTOB,
C MCIOJIb30BaHUEM IPOrPAMMHO-TEXHUYECKUX CPEJICTB PEECTPA YCIIYT.

1.5. Pa3paboTka aIMUHHCTPATUBHBIX PETIAMEHTOB BKJIIOYAET CIICTYIOITNE ITAIIBI:

a) BHECEHHE B PEECTpP YCIYI CTPYKTYpPHBIM MOAPA3ACICHUEM AIMUHUCTpAIUH,
MPEAOCTABISIOIMM MYHULHUIAIBHYIO YCIYTY, CBEIECHUH O MYHULHUIIAIBHON YCIyTe,
B TOM YHCJIE€ O JIOTHYECKH OOOCOOJICHHBIX MOCIEAOBATEIBHOCTIX aIMUHUCTPATUBHBIX
JEHUCTBUM MIPU €€ MPEAOCTABICHUH (Jaee - aAMUHUCTPATUBHBIC MPOLIEAYPHI);

0) npeoOpa3oBaHUE CBEJCHHM, YKa3aHHBIX B MOJIYHKTE «a» HACTOAIIETO IYHKTA,
B MalllMHOYUTAEMbIH BUJ] B COOTBETCTBUM C TPEOOBAHUAMHU, MTPEAYCMOTPEHHBIMU YaCTHIO
3 crareu 12 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTABICHUSI TOCYJJAPCTBEHHBIX M MYHHUIIMNAIBHBIX yCIIyr» (nanee - denepanbHbIi
3aK0H «O0 opraHu3alMy MPEAOCTABIECHUS TOCYIAPCTBEHHBIX U MyHUIUMIIATBHBIX YCIYT»);

B) aBTOMAaTHYEeCKOE (POPMUPOBAHUE M3 CBEIACHUM, YKA3aHHBIX B IOJIYHKTE «O»
HACTOSIIEr0 IYHKTa, IPOEKTa aJIMHUHHUCTPATUBHOIO pErjaMeHTa B COOTBETCTBUU
Cc TpeOOBaHUSAMH K CTPYKTYpE€ H COJEPKAHUIO AJMUHUCTPATUBHBIX PEIIAMEHTOB,
YCTaHOBJICHHBIMM pa3zfenioM 2 Hacrosmero llopsnka;

r) aHanu3, JopaboTka (Ipu HEOOXOJWMOCTH) CTPYKTYPHBIM TOApa3ACICHUEM
AJIMUHUCTpaIUU, MPEA0CTABIISIOINM MYHUIUTIATBHYIO YCIIYTY, MIPOEKTa
aIMUHUCTPATUBHOTO PETJIaMEHTa, CPOPMUPOBAHHOTO B COOTBETCTBUU C TMOJIIYHKTOM «BY
HACTOSIIIET0 MYHKTA, U €ro 3arpy3Ka B peecTp yCiyr;

J) TIPOBEJACHHE B OTHOIICHWU TMPOEKTAa aJIMUHHCTPATUBHOIO pETJaMeHTa,
c(hOpPMHUPOBAHHOTO B COOTBETCTBHM C TOJIMYHKTOM «I» HACTOSIIETO MYHKTa, MPOIEIyp,
MpEayCMOTPEHHBIX pa3naenamu 3 u 4 Hactosimero [lopsnka.

1.6. CBenenust 0 MyHUIMIIAJIBHOW yCIIyTe, YKa3aHHbIE B TIOAMYHKTE «a» MyHKTa 1.5
Hacrosiiero [lopsaka, 1OJKHBI ObITh JOCTATOYHBI JJIA:

OINpEJENCHHS] BCEX BO3MOKHBIX KAaTEropuil 3asiBUTEJIEH, OOpaTUBIIMXCSA 32 OJHHUM
pe3yNbTaTOM NPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTd M OOBEIMHEHHBIX OOIIUMHU
MpU3HAKAMU;

ONMMCAHWE YHUKAJIBHBIX ISl KaXJOW KaTeropuu 3asiBUTENEH, yKa3aHHOW B ad3alle
BTOPOM HACTOSILIErO IMYyHKTa, CPOKOB U TOPSJIKA OCYIIECTBICHHUS aAMUHUCTPATHUBHBIX
MpoLenyp, B TOM YHCII€ CBEJEHUHM O COCTaBe JOKYMEHTOB U (MJIM) HH(pOpMALUH,
HEOOXOAMMBIX [IJISl MPEJOCTABICHUS] MYHUITUIIATLHOW YCIYTH, OCHOBAaHUSX JUIsl OTKasza
B MpUEME TaKUX JOKYMEHTOB U (Wiu) WHGOPMAIMN, OCHOBAHUSX JIJISi TPUOCTAHOBIICHUS
MPEJOCTaBICHUS  MYHUUMNAIBHOW  YCIyTHM, a Takke MaKCUMalbHOrO  CpoOKa
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIOyru (Jajiee - BapuaHT MPeJOCTaABICHUS
MYHULUIIATBHOU YCIIYTH).

CBeneHrsi 0 MyHUIIUIIAILHOM ycyre, MpeoOpa30BaHHbIE B MAIIMHOYUTACMBINA BH]T
B COOTBETCTBHM C MOINYHKTOM «0» myHkta 1.5 Hactosmero Ilopsnka, MoryT OBITH
MCIIOJIb30BaHbI ISl aBTOMATU3UPOBAHHOIO UCIIOJHEHUS aIMUHUCTPATUBHOTO PErJlaMeHTa
MOCJI€ BCTYIJIEHUS! B CUJTYy COOTBETCTBYIOIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.
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1.7.  Ilpm  pa3paboTke  aJAMMHHUCTPATUBHBIX  PEIrVIAMEHTOB  CTPYKTYpPHOE
nojxpasjiencHue  AJIMUHUCTPALMM, IPEAOCTABILIONICE  MYHULHINAIBHYK  YCIYTY,
IpeayCMaTpUBAET ONTUMU3ALUIO (moBbILIEHUE KAauecTBa) IIPENOCTABICHUS
MYHULIMIAIBHBIX YCIIYI, B TOM YHCIJIE BO3MOKHOCTb IPEIOCTABICHHUS MYHHUIMIAIBHON
yCIyTu B YIPEXKAAIOIIEM (MpOaKTUBHOM) pexume, MHOTOKaHAJIBHOCTD
U KCTEPPUTOPUAIBHOCTD MOJYYEHUS MyHULIUIIAIBHBIX YCIIYT, OIMCAHUs BCEX BAPUAHTOB
MPEAOCTABIICHUS MYHHUIIMIAIBHON YCIYTH, YCTPAHEHUE U30BITOYHBIX aIMAHUCTPATUBHBIX
IpOLEAYpP U CPOKOB UX OCYIIECTBICHHS, a TakKe TOKyMEHTOB M (Wiu) MH(pOpMAaIuH,
TpeOyeMbIX ISl MOJYyYEHHUS MYHULHUIAIBHON YCIYTH, BHEIPEHHE PEEeCTPOBOM MOJAEIU
[PEIOCTABICHUS MYHHMIMIAIBHBIX YCIYI, a TaKXe BHEIPEHUE MWHBIX IPUHIUIIOB
PEIOCTABICHUS MYHULMIAIBHBIX YCIYT, NPEAYCMOTPEHHBIX dDenepanbHbIM 3aKOHOM
«O0 opraHusanyy MpeaoCTaBlIeHNs FOCY1apCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT.

1.8. HaumeHoBaHue  aAMUHUCTPATHBHBIX  PETJAMEHTOB  OIPEHEISIETCS
CTPYKTYPHBIMU NOJIpa3ICICHUSIMA AJIMHUHHCTpaLuH, IIPENOCTABISIOIIAMHU
MYHUIIMIIAJIbHBIE YCIYTH, C Y4€TOM (OPMYJIUPOBKHM HOPMATUBHOIO IPABOBOIO aKTa,
KOTOPBIM NPEIYCMOTPEHA COOTBETCTBYIOIIAS MYHULHMIIAIBHAS YCIyra, a TaKxke
pacnopspkenuem lIpaButensctBa Poccuiickoit depepaunn ot 18.09.2019 Ne 2113-p
«O0 yTBEpXKIEHUU MEpPEYHS THUIOBBIX TOCYJAPCTBEHHBIX M MYHUUMIAIBHBIX YCIYT,
MPEAOCTABIIEMbIX HCIOJHUTEIBHBIMU OpraHaMy TOCYIapCTBEHHOM BIIACTH CYyOBEKTOB
Poccuiickoii denepanuu, rocyJapCTBEHHBIMU YUpPEKIECHUSIMU CyOBeKTOB Poccuiickoi
Qenepallid W MYHUUUIAIBHBIMU YUYPEXKICHHUAMH, a TaKXKe OpraHaMh MECTHOIO
CaMOYyIIPaBJICHUD).

2. TpeGoBaHMsI K CTPYKTYpe U COAEPKAHUIO
aIMMHUCTPATHBHBIX PErjIaMeHTOB

2.1. B anMUHUCTPaTUBHBIN periiaMeHT BKIIOYAIOTCS CIEAYIOLUE pa3ebl:

1) oO1He TOJIOKEHNS,

2) craHJapT NPEAOCTaBICHHS TOCYTapPCTBEHHOMN YCIyTH;

3) cocTaB, MOCIEAOBATEILHOCTh M CPOKHU BBIMIOJHEHHUS] aJIMUHHUCTPATUBHBIX
HpOLENYP,

4) popMbI KOHTPOJIS 332 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA;

5) nmocynecOHBIM (BHECYAEOHBIN) TOPSAOK OOKAJIOBAHUSI PEIICHUH UM JACHCTBUIMA
(Oe3neiicTBu) oprasa, PEI0CTABIISIONIETO MYHUIIUTIATBHYIO YCIyTYy,
MHOTO()YHKIIMOHAJILHOTO LEHTpA, OpraHu3alNi, yKa3aHHBIX
B vactu 1.1 cratem 16 DepepanmpHoro 3akoHa «OO0 opraHu3aluyd MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», a TakkKe UX JOJDKHOCTHBIX JIHII,
MYHUITUTIATIBHBIX CTYXKaIuX, pAOOTHUKOB.

2.2. B paznen «O01ure noa0KeHUs» BKIIOYAIOTCS CISAYIOINE TOT0KEHHUS:

a) MpeIMeT PEeryIUpOBaHUs aAMUHUCTPATUBHOIO PETIaMEHTa;

0) KpyT 3asBUTETICH;

B) TpeOOBaHHWE  TPEAOCTABICHUS  3asBUTEII0  MYHUIMOAIBHOW  YCIYyTH
B COOTBETCTBMM C  BAapUAaHTOM  TMPEJOCTABJICHHUS  MYHUIUNAIBHOW  YCIyTH,
COOTBETCTBYIOIIUM IMPU3HAKAM 3aABUTEINS, ONPE/IETICHHBIM B PE3YJIbTATE AHKETUPOBAHUS,
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OPOBOAUMOIO AJMHMHMCTpalMed (nanee - NpoUIMpOBaHHUE), a TaKXKe pe3ynbTara,
3a MIPEIOCTABIEHUEM KOTOPOro 00OpaTHIICS 3asBUTEIIb.

2.3. Pazgen «CraHmapT NpeaoCTaBICHUS MYHHULMIIAIBHON YCIYIH» COCTOUT
U3 CIEAYIOIIMX MOAPa3IEIO0B:

a) HAMMEHOBaHUE MYHHIIMIAIBHON YCIIyTH;

0) HaMMEHOBAaHHE OPraHa, IPeIOCTABISAIOIIEr0 MyHULUIIAJbHYIO YCIYTY;

B) pe3yJIbTaT MPEAOCTABICHNUS MyHULUIIAJLHON YCIYTH;

') CPOK ITPEIOCTABIECHUS MyHULIMIIATBHOM YCIIYTH;

1) IPaBOBbIE OCHOBAHMS JIJIs1 TPEAOCTABIEHUS MyHULUIIAIbHON YCIYTH;

€) UCYEPIIBIBAIOIINAN IIEpEYCHb JIOKyMEHTOB, HEOOXOUMBIX
JUTSL IPEJOCTABIICHUS] MYHUIIMITIAIIBHOM YCIIYTH;

) HMCUEpNBIBAIOLIMN NEpeYeHb OCHOBAHUM JI1 OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHUIIUTIAIBHON YCIIYyTH;

3) UCUEPIBIBAIOIINN NIEPEUEHb OCHOBAHUM JJIs1 IPUOCTAHOBJICHUS MPEIOCTABICHHUS
MYHULMIIAIBHOW YCIYT'M WIHA OTKa3a B IPEIOCTABICHUN MyHUIIMIIAIBHON YCIIyTH;

W) pazMep IUIaThl, B3UMAEMOM C 3asBUTENS MPHU MPEIOCTABICHUA MYHULIUITAIBHON
YCIIYTHU, U CIIOCOOBI €€ B3UMaHU4,

K) MaKCHMAaJIbHBII CPOK OXXHMJaHUS B OYEpeIu MpHU IMoJade 3asgBUTENIEM 3arpoca
O TMPEIOCTaBICHUM MYHULMNAIBHOM YCIYrM M TpH TOJYyYEHHH pe3yJibTara
MPEI0CTABICHUS MyHULIMTIATBHON YCIIYTH;

J) CPOK PErucTpalyy 3amnpoca 3asiBUTENS O MPEJOCTABICHUM MYHULIMITAIBHON
YCIIyTH;

M) TpeOOBaHUS K MOMEILEHUSM, B KOTOPBIX IMPEAOCTABISIIOTCS MYHULIUIAIbHBIC
YCIIyTH;

H) MOKa3aTeau JOCTYITHOCTH U Ka4eCTBAa MyHULIUIIAJIbHON YCIIyTH;

0) UMHBIE TPEOOBaHUS K MPEJOCTABICHUI0 MYHHUIMIIAIBLHOM YCIyrH, B TOM YHUCIE
YUHUTBIBAIOIINE 0COOEHHOCTH IIPEIOCTABIICHUS MYHHIIMIATBHBIX yCIIyr
B MHOTO(YHKIIMOHAJIBHBIX LEHTPax U OCOOCHHOCTH MPEAOCTABICHUS MYHMIMINAIbHBIX
YCIYT B 3JIEKTPOHHOU (popme.

2.4. Tloppaznen «HammeHOBaHHWE oOpraHa, MPEeIAOCTABIAIONIETO MYHUIUIIAIBHYIO
YCIIYTY» JOJDKEH BKIIIOUYATh CIEAYIOLINE MOJIOKEHUS:

a) TOJIHOE HAaWMMEHOBAaHHE OpraHa MECTHOIO CaMOYIPAaBJIEHUS, OTPACIEBOrO
(pyHKUMOHANBHOTO) OpraHa WM CTPYKTYPHOrO TOApa3ieieHus AJIMHHUCTpPALIUH,
MPEAO0CTABIIAIONIETO MYHULIMITAJIBHYIO YCIIYTY;

0) BO3MOXKHOCTh (HEBO3MOXHOCTb) MPUHATHUS MHOTO(PYHKIMOHAIBHBIM LEHTPOM
pemeHuss 00 oOTKaze B TMpUEMe 3ampoca M JOKYMEHTOB W (wiM) WHGOpMAIIIH,
HEOOXOIUMBIX ISl MPEAOCTaBICHUS MYHHUIMIAIBHOM ycIyru (B ciy4ae, €CiH 3ampoc
0 IPEIOCTaBICHUN MYHULUIATBHOU YCIIYTH MOXET OBITh MO/IaH
B MHOTO(YHKIIMOHAJIBHBIN LIEHTP).

2.5. Ionpaznen «Pe3ynbrar NpeAoCTaBICHHs MYHULMIIAIBHON YCIyrW» JOJHKEH
BKJIFOYATh CJIEAYIOIINE MOJOKEHUS:

HAaMMEHOBaHUE pe3yJbTaTa (pe3ysbTaToB) MPEIOCTABICHUS MYHUIUIAIBHOM
YCIIyTH;

HAaMMEHOBaHHWE JOKYMEHTa, COJIEepKalllero pelieHue O  MPeJOCTABICHUU



MYHMIMIIAIBHOW yCIyI'M, Ha OCHOBaHMM KOTOPOTO 3asBUTEII0 IIPENOCTaBISACTCS
pe3ysbTaT MyHUIIMIAIBHOMN YCIYTH (IIPU HAJIMYUN);

HAaUMEHOBaHWE WH(OPMAIMOHHOW CHUCTEMbl (IIpU HAIWYMHU), B KOTOPOM
bukcupyercs (pakT MOTydeHHs 3asBUTEIEM pe3yibTaTa MPeI0CTaBICHNUS MyHUITUTATBEHOMN
YCIIYTH (B CIy4ae €Clu pe3ysbTaTOM MPEJOCTABICHUS FOCYJapCTBEHHOM YCIYTH SBIISIETCS
peecTpoBasi 3aI1cCh);

Croco0 MOJTydeHHUs pe3yabTaTa MPeA0CTaBICHUS MyHUIIUITATBHON YCIIYTH.

2.6 IlonoxeHus, ykazaHHble B myHKTe 2.5 Hacrosulero llopsnka, mpuBoasTcs
JUISL KaXJIOr0 BapUaHTa MPEIOCTABICHUS MYHHMIMNAIBHOW YCIYTH B COAEPKAIIUX
ONMCAaHMS TAKUX BAPUAHTOB MOAPA3IEIAX aIMUHUCTPATUBHOTO PEIVIAMEHTA.

2.7. llompaznen «Cpok NpeIOoCTaBICHUS MYHHMIMNAIBHONW YCIYyTH» JIOJDKEH
BKJIFOYATh CBEJICHUS O MAaKCUMaJIbHOM CPOKE IMPEAOCTABICHUS MYHMIIMNAIBHOW YCIIYTH,
KOTOPBIM HCYUCIISETCS CO JHS PETUCTPALIMU 3a1poca U JOKYMEHTOB U (W) HH(OpMaLIUY,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHUS] MyHULIUIAIBHOMN YCIIyTH:

B AJMMHHUCTpallMM, B TOM 4YHUCJE B Clly4ae, €CIM 3alpoC U JIOKYMEHTHI
u (w) uHbopmalus, HEOOXOAUMBbIE ISl MPEJOCTABICHHS MYHULMIIAIIBHON YCIYTH,
MTO/IAHbI 3asIBUTEJIEM IMOCPEACTBOM MMOYTOBOTO OTIPABICHUS B A IMUHUCTPALUIO;

B (peaepanibHOM rocynapcTBeHHONM WH(OpMalMoHHOW cucTeMe «EauHbIil mopran
rOCyJapCTBEHHBIX W MYHUUMINAIBHBIX ycayr (GyHkumid)» (manee - Enunbiii mopran
roCyJAapCTBEHHBIX U MYHHIIMNIAIBHBIX YCIYT), B nojacucteMe « Enunbiii UHTepHET-nopTan
rOCyJapCTBEHHBIX M MYHHMIMOAIbHBIX ycayr (¢yHkumii) Hwuxeropoackoit oOmactu»
CUCTEMBbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOrO B3aumoaercTBus Huxkeropoackoil odmactu
(manee - Enunbii VHTepHET-mOpTan rocyJapCTBEHHBIX W MYHULUINAIBHBIX YCIYT
(bynkuumit) Hwmwkeropoackoit obnactu), Ha odunmanbHoM caiite [opoaernkoro
MyHHUIIUTIATLHOTO OKpyra Hikeroposckoi o0nacTu;

B MHOTOQYHKIIMOHaJIbHOM LEHTPE B Ciydae, €CIM 3alpoc M JOKYMEHTHI
u (umm) mHbopMalus, HEOOXOAMMBIE JUIsl MPEAOCTaBICHHUS MYHMIIMIIAJbHOW YCIYTH,
M0JIaHbI 3asIBUTEJIEM B MHOTO(YHKIIMOHATBHOM IIEHTpE.

MakcuManbHbIi CPOK MNPENOCTABICHUS MYHHULIMNAIBHOM YCIYTHM IJsl KaxAoro
BApUAHTa MPEJOCTABJICHUS YCIYIM MPUBOAUTCS B COAEPXKAIIMX OMNHUCAHUS TaKHX
BApUAHTOB NOJIpa3iesax aJIMUHUCTPATUBHOIO PErJIaMEHTa.

2.8. Tlompasznen «lIpaBoBble OCHOBaHWSA I NPENOCTABICHUS MYHHUIMIAIBHON
YCIYTW» JIOJDKEH BKJIIOYATh CBEICHHMS O pa3MElIeHMH Ha OQUIMaIbHOM CcaidTe
I'opoaenkoro myHuiumnansHoro okpyra Huxeropojackoi o6mactu, a Takke Ha EnuHom
MopTajie TOCYJapCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT NEPEYHs] HOPMATHUBHBIX MPABOBBIX
aKTOB, pEryJIHpPYIOIIMX MPEJOCTABICHUE MYHULUMNAIBHON YyCIOyrd, HHPOpMALUH
0 Topsake nocyneOHOro (BHecyaeOHOro) oOKaJoBaHUS pEHICHHWH U JACUCTBUHN
(Oe3nelicTBu) OpraHoB, MIPEIOCTABIISIOIINX MYHULUIATBHYIO yCIIyTY,
a TaKKe UX JOJDKHOCTHBIX JIUL, MyHULIUIIATBHBIX CIYXKAIIUX, pAOOTHUKOB.

2.9. Tlogpasnen «VcdaeprnbiBalomuii TEpeUeHb JOKYMEHTOB, HEOOXOIMMBIX
ULl TPENOCTaBICHUS MYHUUMIIAJIBHOM  YCIOyrW» JOJDKEH BKJIKOYAaThb CBEICHUS
O TIPUBEICHUU HCUEPIBIBAIOLIETO NEPEeUHsl JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C  3aKOHOJATEJNbHBIMM  WJIM  WHBIMM  HOPMATUBHBIMM  TPABOBBIMU  aKTaMu
IUISE  TPEJOCTAaBICHUS MYHHUIMNAIbHOW YCIYI'M, C pa3/eJIeHUEeM Ha JOKYMEHTbI



u  uHbOpPMAIMIO, KOTOPbIE€ 3asBUTENIb JOJDKEH MPEICTaBUTh CaMOCTOSITEILHO,
U JIOKYMEHTBI, KOTOpBIC 3asBUTEb BIpaBe MPEACTaBUTH MO0 COOCTBEHHOM HHUIIUATHRE,
TaK KAk OHH TOJJIEXKAT TMPEJICTAaBICHUIO B  paMKaX  MEXBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aWMOJICHCTBHSI, TOJBKO B TOJpa3fenax aJIMHHHCTPATUBHOTO
perinaMeHTa, COAEpXKAllMX ONUCAHUSA BApUAHTOB NPEAOCTABICHUS MYHUIHANAIbHON
YCIyTH.

@opMBI 3arpoca 0 NPEAOCTABICHUA MYHHIUIIAIBHON YCIIYTH U UHBIX JOKYMEHTOB,
MOJJaBa€MbIX 3asBUTEIIEM B CBS3M C MPEAOCTABICHUEM MYHUIHMNAIBHOW YCIIYTH,
NPUBOAATCS B  KA4eCTBE MPWIOKEHUM K  AAMHAHUCTPATUBHOMY  PETJIAMEHTY,
32 UCKJIFOYEHHEM CiIy4aeB, Korja (OpMbl yKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI aKTaMu
[Ipesunenra Poccuiickonn Depepanuu, IIpaButenscrBa Poccuiickon denepanun
WJIM UHBIMU HOPMATUBHBIMH ITPABOBBIMU AKTAMM.

Crnioco0bI To1a4M 3arpoca o MpeoCTaBICHUH MYHUITUITAIBHOW YCITYTH TIPUBOISTCS
B TOJpasjeiiax aAMUHUCTPATUBHOIO PErJIaMEHTa, COJEpKAaIlUX OMUCAHWS BapUAaHTOB
NPEAOCTABICHUS MYHUILIUITAIBHOW YCIYTH.

2.10. Tloppaznen «HMcuepnbiBaronyid NEPEYEHb OCHOBAHMWM ISl OTKa3a B MPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJISI TPEAOCTABICHUS MYHHUIMIIAIBHONW YCIYyTW» JIOJHKEH
BKJIFOYATh CBEJACHUS O MPUBEICHUN MCUEPITBIBAIONIETO NIEPEUHS TAKMX OCHOBAHUN TOJIBKO
B ONHCAaHWM AJMHUHUCTPATHUBHBIX NPOUEAYP B COCTABE OIMCAHUA BApPUAHTOB
MPEIOCTABJICHUS] MYHULIUITAJIBHBIX YCIIYT.

B caywae oOTCyTCTBHMA TakuxX OCHOBAHMM CIIENYeT YKa3aTb B  TEKCTE
aIMUHUCTPATUBHOTO PETJIAMEHTA HA UX OTCYTCTBHE.

2.11. Iloxgpazaen «McuepnbiBarolvii MepeueHb OCHOBAHUM JJIsl IPUOCTAHOBJICHUS
NPEAOCTABICHUS  MYHUUIMNAIBHOW  YCIyIM  WJIA  OTKa3a B  MPEJOCTABICHUU
MYHULIMITAIBHOW YCIIYTH» JIOJKEH BKJIOYATh CBEACHUS O NMPUBEICHUN HCUYEPITBIBAIOIIETO
MEPEYHs TAKMX OCHOBAHHMH TOJBKO B ONKMCAHWHW aJIMUHUCTPATUBHBIX MPOLEIAYP B COCTaBE
OIMCAHMSI BAPUAHTOB MPEIOCTABIICHUS T'OCYIApCTBEHHBIX yCayr. B ciydae oTcyTcTBHs
TaKUX OCHOBAHUW CJEIYyeT YyKa3aTb B TEKCTE AaJIMHHUCTPATUBHOIO pETIaMEHTa
HA UX OTCYTCTBUE.

HcuepnpiBaronyii nepeyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUSI MPEAOCTABICHUS
rOCy/1apCTBEHHOM YCJIYTH YKa3bIBA€TCS B CIIy4yae, €CIM BO3MOXHOCTh NMPHUOCTAHOBIICHUS
MPEIOCTABJICHNUS] ~ MYHHUIMIAIBHOM  yCIYTd  MPEAYCMOTPEHA  3aKOHOAATEIHLCTBOM
Poccuiickon @eneparun.

2.12. B nogpaznen «Pa3mep miarsl, B3UMaeMOU € 3asBUTENS IPU MPEIOCTABICHUN
MYHULIMOATBHON yCIYrM, M CHOCOOBbl €€ B3UMaHMsS» BKIIOYAIOTCS  CIEIYIOIINE
MOJI0KCHMUS :

a) CBelIEeHHMS O pa3MelleHnH Ha EauHOM TmopTasie  rocyaapCTBEHHBIX
Y MYHUIIUMTIAJIBHBIX YCIYT HHGOPMAITUU O pa3Mepe TOCYIapCTBEHHON MONLIWHBI WJIM WHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

0) MOPSAAOK U CIIOCOOBI €€ B3MMaHUS B CIIy4asiX, MPEAyCMOTPEHHBIX (heepabHbIMU
3aKOHAMU, MPUHUMAEMBIMH B COOTBETCTBUY C HUMHU WHBIMH HOPMATUBHBIMH ITPABOBBIMU
aktramu Poccuiickoit ®enepanuu, HOPMATUBHBIMU IPABOBBIMH AaKTaMU CYOBEKTOB
Poccuiickon denepannu, MyHULIMITAIBHBIMU ITPABOBBIMUA AKTaMHU.

2.13. Tlogpaznen «TpeGoBaHus K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS



MYHUIMTATbHBIE YCIYTH» JOJHKEH BKIIIOYATh CBEJEHUS O pa3MEleHUH Ha o(uialbHOM
caiiTe opraHa, MPEJOCTABIISIIONIEIO MYHUIMIAIBHYIO YCIOyry, a Takxke Ha EnuHom
MopTaje TOCYAapCTBEHHBIX UM MYHUIUNAIBHBIX YCIYr TPEOOBaHUN, KOTOPBIM JOJKHBI
COOTBETCTBOBAaTh TaKHUE MOMEIICHHUSI, B TOM YHCIIE 3]l OKUAAHUs, MECTa JJIsl 3alI0JIHECHUS
3apOCOB O TPEAOCTABICHUN MYHHUIIUNAIBHOW YCIyrd, WH(OOPMAIMOHHBIC CTEHIBI
c oOpasllaMu HX 3aloJHEHUS M TIEepPeYyHEM JOKYMEHTOB U (WiM) HH(pOpMAIUH,
HEOOXOIUMBIX TUISt MPEe0CTaBICHUS KX 101 MYHUIIATTATBHOM YCIIYTH,
a Takke TpeOOBaHMIA K 00ECIEUEHUIO JOCTYITHOCTH ISl MHBAIMOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBHUM C 3aKOHOHATeNbCTBOM Poccuiickonn denepanuu O COLMAIBHONW 3aIIUTE
WHBAJUIOB.

2.14. lloapaznen «Iloka3arenn kauecTBa U JOCTYMHOCTH MYHHUILIUIIATBHON YCIYTH
JOJKEH BKJIIOYaTh CBEACHUS O pa3MElIeHMM Ha OQUIHMaIbHOM CcaiiTe oprasa,
MPENOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIyry, a Takke Ha EauHom mnoprane
rOCYJJapCTBEHHBIX M MYHHIMIAJIBHBIX YyCIYr TIIEpEYHs I[OKa3aTelied KadecTBa
U JOCTYMHOCTH MYHUIMMNAIBHOW YCIYyIM, B TOM YHUCIE€ O JOCTYIMHOCTH 3JICKTPOHHBIX
dbopM JTIOKYMEHTOB, HEOOXOJMMBIX I MPEAOCTaBICHUS MYHULIMNAIBHOW YyCIIyTH,
BO3MOXXHOCTH TOJIayd 3alpoca Ha MOJIYyYECHHE MYHUIMNAIBHON YCIyrd U JOKYMEHTOB
B DJJICKTPOHHOU (opMe, CBOEBPEMEHHOCTH MPEAOCTABICHUS MYHUIUMAIBHOW YCIyTU
(OTCYTCTBUM  HApyUIEHWWA CPOKOB  MPEJOCTABICHUS ~ MYHULUMOAIBHOW  yCIYTH),
MPEOCTaBICHUN MYHUIIUITAIIBHOW YCIIYTH B COOTBETCTBUU C BapUAHTOM MPEIOCTABICHUS
MYHULIMIATBHON YCIYTH, JOCTYITHOCTU UHCTPYMEHTOB COBEPIICHUS B AJIEKTPOHHOM BHUJIE
MaaTexe, HeOOXOAUMBIX [l TOJYYEHUS MYHMUIIMOAIBHOM  YCIyTrH, yAo0OCTBe
UHOOPMUPOBAHUS 3afABUTENSI O XOJIE€ TMPEJOCTABJICHUS MYHUIIMMAIBHOW YCIYTH,
a TAKXKe MOJyYeHUS Pe3ybTaTa MPeJOCTaBICHUS YCIYTH.

2.15. B mnonpasznen «Wubie TpeOoBaHUS K TNPEIOCTABICHUIO MYHHUIUIAIBLHOM
YCIYTW» BKJIIOYAKOTCS CIAEAYIOUIUE MTOJI0KEHUS:

a) TepeYeHb YCIYr, KOTOpHIC SBISIIOTCS HEOOXOIUMBIMU M 00s3aTeIbHBIMU
JUIS1 TPEAOCTABJIEHUS MYHUIIMNIATIBHON YCIIYTH;

0) HaJllMuMe WM OTCYTCTBHE IUIaThl 3a MPEIOCTABJICHUE YKA3aHHBIX B MOJMYHKTE
«a» HACTOSIIIETO MyHKTA YCIYT;

B) IMepeueHb HUH(POPMAIMOHHBIX CHCTEM, HCIOJb3YEMbIX I MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

2.16. Paszmen  «CoctaB, TOCIEIOBATEIbHOCTh W CPOKHM  BBINOJHEHUSA
aIMUHUCTPATUBHBIX TPOIEAYpP» OIpeaeiseT TpeOOBaHUS K TOPSAKY BBIMOJHEHUS
aIMUHUCTPATUBHBIX Mpoleayp (AeicTBUil), B TOM 4YHCIE€ OCOOCHHOCTH BBINOJHEHUS
aIMUHUCTPATUBHBIX Tporeayp (AeUcTBUil) B OSIEKTPOHHOUW (QopMe, OCOOCHHOCTH
BBITIOJIHCHUSI aJIMUHUCTPATUBHBIX TIpoLenyp (IeWCTBHU) B MHOTO(YHKIIMOHATHHBIX
LEHTPax U JOJIKEH COAEPKATh CIEAYIOIINE OAPA3ACIbL:

a) MepevYeHb BAPUAHTOB MPEJOCTABICHUS MYHUIMIIAIBHOW YCIYTH, BKIHOYAIOIIHNI
B TOM WYHCIIE BapUAHTHl TPEJOCTABJICHUS MYHUIMITAIBHON YCIyrd, HEO0OXOJMMbIe
JUIST  WCTIPaBIiEeHWs  JOMYIICHHBIX  ONEYaTOK W OMHUOOK B BBIJAHHBIX
B pe3yJibTaTe NPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH JOKYMEHTaX U CO3JIaHHBIX
PEeCTPOBBIX 3aMUCAX M JJIsI BbIAauu AyOjauKaTa JOKYMEHTa, BBIIAHHOTO IO pe3yjibTaTaMm
MPEOCTaBICHUS MYHULMNAIBHOM yCIyrd (Mpu HEOOXOIWMOCTH), a TakXKe MOPSI0K



OCTaBJICHMsSI  3ampoca 3asgBUTENS] O MPEJOCTABICHUM  MYHULMMAIBHON  YCIYru
0e3 paccMoTpeHus (MpYU HEOOXOIUMOCTH);

0) onucaHue aAMUHUCTPATUBHON MPOLIEAYPBI MPOPUIUPOBAHUS 3asIBUTEIIS;

B)  IOApAa3JeNbl, COAEp)KAUIME  ONHCAHME  BApPUAHTOB  MPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH.

2.17. B omucanue agMUHUCTPATUBHOM MpoIenypbl NPOPUIUPOBAHUS 3aSBUTEIS
BKJIIOYAIOTCSA CIIOCOOBI W TOPSAJOK OINpEAENCHUS W TNPEIbSIBICHUS HEO0OXO0IUMOTO
3asIBUTENI0 BapUAHTA MPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH.

B mpuniokeHnn K aAMHUHUCTPATUBHOMY PErJIaMEHTy MPHUBOJUTCS MEepeYeHb OOIINX
PU3HAKOB, 1O KOTOPHIM OOBEIUHSIOTCS KAaTErOpUHU 3asiBUTENCH, a TakkKe KOMOWHAIUU
NPU3HAKOB 3asBUTENEH, KaxJas U3 KOTOPbIX COOTBETCTBYET OJHOMY BapHUaHTY
PeI0CTaBICHUS MyHUIIUNATBHON YCIIYTH.

2.18. Tlogpasgensl, coaep)Kamue ONKMCAaHUE BapHAHTOB  IMPEIOCTABIICHHUS
MYHUIIMIIAJBHOW yCIyTd, (OPMUPYIOTCS O KOJMYECTBY BApUaHTOB MPEAOCTaBICHUS
yCIyrd, NPEeAyCMOTPEHHBIX NOJIMYHKTOM «a» nyHKTa 2.16 Hacrosimero [lopsnka,
U JIOJDKHBI COJIEPKATh PE3yJIbTaT MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIyTd, NEpEeYeHb
Y ONHCAHWE AJMUHHCTPATUBHBIX MPOLEAYP MPEIOCTABICHHUS MYHULMIIAIILHOM YCIYTH,
a TaKX€ MAaKCHUMAaJIbHBIH CPOK MPEJOCTABICHHS] MYHULIMITAIbHON YCIYyTU B COOTBETCTBUU
C BapUaHTOM IPEJOCTABICHHUS] MyHULIUITAIbHON YCITYTH.

2.19. B onucanne aAMUHUCTPATUBHON MPOLEIYpPHI IIPUEMA 3aIIpoca U JTOKYMEHTOB
u (uam) uHPOpMaluK, HEOOXOAUMBIX ISl MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIyTH,
BKJIFOYAIOTCS CIEAYIOLINE MOIOKEHUS:

a) COCTaB 3ampoca U MepeueHb JOKYMEHTOB U (MJIM) MHPOpMALUH, HEOOXOAUMBIX
s IPEI0CTABICHUS MYHULUTAIBHON YCIIyTH B COOTBETCTBUH
C BapUMAHTOM MPEJOCTABICHUS MyHUIMIAIBHOMN yCIyTH, a TaKkKe CIOCOObl MOJaul TaKuX
3amnpoca ¥ TOKYMEHTOB U (W) uH(OpMaIny;

0) cnocoObl YCTAaHOBJICHUSI JUYHOCTU 3asBUTENS (TIPEICTABUTENSI 3asBUTEIIS)
JUISL  KaXJ0ro crocoba ToJaud 3ampoca W JOKYMEHTOB H  (Wiu) WH(POpPMAIINH,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIUITAIbHON YCITYTH;

B) OCHOBaHHUA JUIsl TPUHSTHS pelleHuss 00 OTkaze B MOpUeMe 3arpoca
Y JOKYMEHTOB U (MJIM) UH(POpPMALIUH, a B CIy4ae OTCYTCTBUS TAKUX OCHOBAHMM - yKa3aHUE
Ha UX OTCYTCTBHE;

I') HAaMMEHOBAaHHUE OTPACIEBOrO ((PYHKIMOHAIBHOIO) OpraHa WU CTPYKTYPHOTO
nojapasieneHuss AJAMUHUCTPALMM, NPEIOCTABISIOMIET0 MYHUIUNAIBHYIO  YCIYTY,
YYaCTBYIOIIET0 B TMpUEME 3ampoca O TMPEJOCTABICHUM MYHULIMIAIBHON YCIYTH,
B TOM YHCJI€ CBEJCHHS O BO3MOXHOCTH IMOJIayM 3allpoca B MHOTO()YHKIMOHAIBHBIN LIEHTP
(pu HAJIMYMH TaKOH BO3MOKHOCTH);

1) BO3MOYKHOCTh (HEBO3MOKHOCTb) rnpuema AJIMUHUCTpaLUeEn,
WIM MHOTO(YHKIIMOHAJIBHBIM ILIEHTPOM 3alpoca M JAOKYMEHTOB W (WiM) MHPOpMaIu,
HEOOXOIUMBIX [UIsl MPEAOCTaBICHUS MYHHUIMIIAJBHOW YCIYTH, MO BBIOOPY 3asBHUTENS
HE3aBHCHMO OT €r0 MeCTa >KMTEIbCTBA WJIM MecTa NpeObiBaHus (s (U3HMUECKHUX JIUI,
BKJIIOYAasT ~ WMHAMBUAYAJIbHBIX  NpearnpuHuMaresneil) yubo  MecTta  HaXOXKICHUS
(m7st FOpUIUYECKUX JINIT);

€) CPOK PErucTpalyu 3amnpoca u JOKyMEHTOB U (uiiu) uHdopmaiuu, HeoOX0ouMbIX



U1t IPEAOCTABICHUS MYHULHANTAIBHOM YCIIyTH, B AJIMUHUCTpaLWH,
WIK B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

2.20. B onucaHne aIMHUHHMCTPATUBHOM NPOLEAYPHl  MEKBEIOMCTBEHHOTO
UH(GOPMALIMOHHOTO B3aMMOICHCTBHS BKIIOYAIOTCSI:

a) HauMMEHOBaHHWE oOpraHa (opraHu3aluH), B KOTOPbIA  HalpaBIIAETCA
uH(GOPMALMOHHBIN 3ampoc (MpU HAJIM4YWHK), HAMMEHOBAaHUE HCIOJB3YEMOrO BHUIA
CBEJEHUN (cepBUCAa, BUTPUHBI JIaHHBIX) - IMPU OCYIIECTBIECHUU MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJICHCTBUS TMOCPEACTBOM  (peiepalibHOM  TOCYJapCTBEHHOM
uHpOpMallMOHHON cucTeMbl «EnuHas cucreMa MeXBEIOMCTBEHHOTO SJIEKTPOHHOTO
B3aUMOJICHCTBUS»;

0) HauMeHOBaHME oOpraHa (opraHu3allid), B  KOTOPBIA  HaIpaBIAECTCS
UH(GOPMAIIMOHHBIN 3alpOC, CPOK HaIpaBieHUs MH(MOPMAIMOHHOTO 3ampoca ¢ MOMEHTa
pEruCTpalMy 3amnpoca 3asBUTENS O NPEAOCTABICHUM MYHUIUIIAIBHOW YCIYTH, CPOK
MOJIy4YeHUs] OTBeTa Ha  MHGOPMAIIMOHHBIA  3aMpoc - TPH  OCYIIECTBJICHHUH
MEXBEJOMCTBEHHOT0  MH(OPMAllMOHHOTO  B3aUMOJIEHUCTBUS  0€3  HCHOJIb30BaHUS
denepanbHOM TrocynapcTBeHHON uH(OpManMoHHOW cucteMbl «EnuHas cucrema
MEXBEJIOMCTBEHHOTI'O AJIEKTPOHHOTO B3aUMOJICUCTBUS.

21. B  omnucanue = aAMHHMCTPATUBHOM  INPOLEAYPHI  NPHUOCTAHOBIICHUS
MPEA0CTABIECHUS MyHULIMIIATBHON YCIYTH BKIIFOUAIOTCS CIEIYIOUIUE TIOJT0KECHHUS:

a) NepevYeHb OCHOBAHUM ISl MPUOCTAHOBIICHMS MPEAOCTABICHUS MYHUIUIATBHOM
yCIyrs, a B ClIy4a€  OTCYTCTBUSL ~ TakKMX  OCHOBAaHMH -  yKa3aHuUe
Ha UX OTCYTCTBHUE;

0) cocTaB U coJiep:KaHue OCYILECTBISAEMBIX P IPUOCTAHOBIECHUH MPEAOCTaBICHUS
MYHHULIUITAIBHON YCIYTH aAMUHUCTPATUBHBIX JCHCTBUN;

B) IEpeyYeHb OCHOBAaHWUW JJisi BO30OHOBJIEHHUS TMPEIOCTABICHUS MYHUIIMITAIILHON
YCIYTH;

') CPOK IPUOCTAHOBJICHUS TIPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH.

22. B onucaHne aIMUHUCTPATUBHOW MPOLIEAYPHl MPUHATHS  PELICHUS
0 MpeaocTaBiieHnu (00 O0TKa3e B MPEJOCTABICHUH ) MyHUIIUIAIBHOW YCIyTH BKIFOYAKOTCS
CJIEIYIOLIUE TTOJIOKEHUSI:

a) OCHOBaHMS Uil OTKa3a B NPEJOCTABIECHWHM MYHUIMNAIBHOW  YCIYTH,
a B CJly4yae UX OTCYTCTBHS - YKa3aHUE Ha UX OTCYTCTBHUE;

0) CpOK TpPUHATHUS PELICHUs] O TpeAocTaBieHUU (00 OTKa3e B MPEIOCTaBJICHUU)
MYHUIUNATBHOW yCIIyTH, UCUUCIAEMbIN C AaThl MOJYYEHUS OPraHoOM, MPEAO0CTABIIAIONINM
MYHUIUTNIATBHYIO YCIYTY, BCEX CBEICHH, HEOOXOANUMBIX AJI IPUHATHUS PEILICHHUS.

2.23. B onmucaHue aAMUHUCTPATUBHOW MpPOLIEAYPHl MPEAOCTABICHUS pe3yJibTaTa
MYHULIMNATBHON YCIYTH BKIIIOYAKOTCS CJIEIYIOIINE MOJIOKEHUS:

a) CIocOOBI IPEOCTABICHUS PE3YJIbTaTa MYHUIIUTIAIEHON YCIYTH;

0) CpOK TPEIOCTaBICHHUS 3asBUTEIIO0 pe3yjbTaTa MYHUIUMIIAIBLHON YCIyTH,
HCUUCIISIEMBINA CO JHS MIPUHATHS PEIICHUS O MPEI0CTABICHUN MyHUIIUTIAIIBHON YCITYTH;

B) BO3MOKHOCTh (HEBO3MOKHOCTH) MPEIOCTABICHUSI OPraHOM, MPEAOCTABISIONINM
MYHUIUMOAIBHYIO ~ YCIAYry, WIM  MHOTO(QYHKIMOHAJIBHBIM  ILIEHTPOM  pe3yJibTaTa
MYHUIMNIATBHOM YCIYTH N0 BBIOOPY 3asiBUTENS HE3aBUCHUMO OT €ro MECTa >KUTEIbCTBA
WM Mecta npeObiBaHus (IS (QU3MYECKUX JIMI, BKJIHOYas WMHAUBUIYaTbHBIX



npeAnpuHUMATeNel) TM00 MecTa HaXOXKICHUS (I FOPUANYECKUX JIUIT).

2.24. B onmcaHue aJMUHUACTPATUBHON MPOLEAYPHI TMOIYUYCHUS IOMOJHUTEIHHBIX
CBEICHMI OT 3asIBUTEIIS BKIIIOUAIOTCA CIIEIYIOIINE MOJIO0KECHUS:

a) OCHOBaHUWSA JUIsl TOJYYEHUS OT 3asBHUTENA JOMOJHUTEIBHBIX JOKYMEHTOB
1 (W) naHOpMAITUHU B TIPOIIECCE MPEA0CTABICHUS MYHUIIUITAILHON YCIYTH;

0) CPOK, HEOOXOTUMBIN IS NOJIy4EeHUS TaKHX JTIOKYMEHTOB
u (unu) uaopmanuu;
B) yKa3aHue Ha HEO0OXOIUMOCTh (oTcyTcTBHE HEOOXOJIUMOCTH)

JUIsl TIPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULMIIAIBHON YCIYrd HpPH HEOOXOAMMOCTU
MOJIYYECHHUSI OT 3asIBUTEIISI IOMIOJIHUTENbHBIX CBEJICHUI;

r) Mepe4YeHb OPraHOB W OpraHU3alMi, y4YacTBYIOIIMX B aJMUHUCTPATUBHOM
npoleaype, B ciyyae, €Clid OHU U3BECTHBI (IIPU HEOOXOAUMOCTH).

2.25. B onucaHue aIMAHACTPATUBHOM NPOLEAYPHI, B paMKaxX KOTOPOW IMPOBOIAUTCS
OLICHKa CBeJEeHUM o 3asgBuTene U (win) oOBeKTax, NPUHAMISKAIUX 3asBUTEIIO,
U (WIM) UHBIX OOBEKTax, a TakkKe 3HAHUN (HABBIKOB) 3asfABUTENS Ha MpPEIMET
UX  COOTBETCTBUS  TpeOOBaHMSAM  3akoHojarenbcTBa  Poccuiickoit — Penepauuu
(32 HCKJIIOYEHUEM TPeOOBaHUM, KOTOPHIE MPOBEPSIOTCS B paMKax MpOLEIypbl MPUHATHUS
pELIeHMs O MPEAOCTABICHUH (0TKa3€ B IPEIOCTABICHNN) MYHULIMIIAIBHOM yCIIyTH) (Hanee
- MPOLEAYpa OLIEHKH ), BKIIOYAIOTCS CIEAYIOIIHNE MOI0KEHUS:

a) HAMMEHOBAaHUE U MPOJOHKUTEIBHOCTh IPOLEYPhI OLIEHKH;

0) CyOBEKTBI, TPOBOJISIIINE IPOLIEAYPY OLICHKU;

B) 00BEKT (0OBEKTHI) IPOLIETYPHI OLIEHKH;

I') MECTO IIPOBEEHUS MPOLIENYPbI OLEHKHU (MPU HAIUYHUH);

J1) HaMMEHOBaHHE JOKYMEHTA, SBJISIOIIETOCS PEe3yJbTaTOM IMPOLEIYphl OILEHKH
(Tpu HATTUYHH).

2.26. B omnucanue aIMHHUCTPAaTUBHOW  MPOUEAYpbl,  MpEeAanoiararoniei
OCYLIECTBJISIEMOE MOCIE MPUHITHUS PEIIEHUS O NMPEJOCTABICHUH MYHULIUIIAJIBHON YCIyTH
pacnpejieieHie B OTHOILIEHWM 3asBUTENS] OrPAaHUYEHHOro pecypca (B TOM 4HCIE
3€MEJIbHBIX YYacTKOB, paaudO4YacTOT, KBOT) (Jajee COOTBETCTBEHHO - Mpoleaypa
pacupeneneHuss OrpaHUYEHHOIO pecypca, OTPaHMYEHHBIM pecypc), BKIIOYAIOTCS
CJIEIYIOLIME TTOJIOKEHUS:

a) croco0 pacrnpezeeHus OrPaHUYEHHOTO PECypCa;

0) HaWMMEHOBaHWE JOKYMEHTA, SBISIIOUIETOCS  PEe3yJbTaTOM  MHPOLELYpPHI
pacnpeneneHuss OrpaHuYeHHOro pecypca (IMpu HAJIMYMU), KOTOPBIM HE MOXKET SIBISATHCA
pe3yNbTaTOM MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

2.27. B ciuywae, eciaud BapuaHT MNPEJOCTaBICHUS MYHULHUIAIBHON YCIyTH
MPEANoaraeT  NpPeJOCTaBICHUE  MYHULUMNAIBHOW  YCIOYyrM B YHPEXKIAIOLIEM
(IpOakTHUBHOM) pe€XHUME, B COCTaB IMOAPA3AEIA, COACPKALIETO ONUCAHUE BaApPUAHTA
MPEAOCTABIECHUS MyHULUMIIAJIBHON YCIYTH, BKIIFOUAIOTCS CJIEIYIOLIUE TOJI0KECHHUS:

a) yKazaHue Ha HEOOXOAMMOCTbH MpEABAPUTEIBHOM MOJAauu 3asBUTEIEM 3arpoca
O TMPEIOCTaBICHUM €My JIaHHOW MYHUUUIIAJBHOM YCIyrM B  YINPEXAAlOUEM
(IpOaKTUBHOM) PEKHUME WJIM TMOAA4YM 3asiBUTEIEM 3ampoca O MPEeIOCTaBICHUU JTaHHOMN
MYHUIMOATBHOM  YCIYrM TIOCJI€  OCYILIECTBJIEHUS OPraHoM, MpelOCTaBISIOLIUM
MYHUIUMTNIATBHYIO YCIYTY, MEPOIIPUSATHI B COOTBETCTBHHM C MyHKTOM | wactu 1 cratbu 7.3
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@®enepanpHoro 3akoHa «OO0  oOpraHMzaluu  MOPEJOCTaBICHUS  TOCYJApPCTBEHHBIX
U MYHHUIIUTAIBHBIX YCIYT»;

0) CBEJICHUSA 0 IOPUINIECKOM daxkre, NOCTYIUJIEHUE KOTOPBIX
B MHGOPMAIMOHHYIO CHCTEMY OpraHa, MNpeAOCTaBISIIONIET0 MYHHMIIMIIAIbHYIO YCIYTY,
ABIIIETCS. OCHOBAHUEM JIJIsl IPEAOCTABJICHUS 3asBUTENIO JAaHHOW MYHMIIMIIAIBLHOU yCITyTH
B YIPEXKIAIOMIEM (TPOAKTUBHOM) PEKUME;

B) HaNMEHOBaHUE HMH()OPMAIIMOHHOW CUCTEMBI, M3 KOTOPOH MOJKHBI MOCTYIHTH
CBEICHMSI, YKa3aHHBIC B MOJIYHKTE «0» HACTOSIIETO MyHKTa, a Takke MHPOPMAIIMOHHOM
CHUCTEMBbl OpraHa, MpPEeJOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY, B KOTOPYIO JIOJDKHBI
MOCTYIIUTh JAHHBIE CBEJICHMUS,

I) COCTaB, IIOCJIEIOBATEIBHOCTh M CPOKM BBINOJHEHUS aJIMHUHHUCTPATUBHBIX
IpoLEayp, OCYIIECTBISIEMbIX OpPraHOM, MPEJOCTABISIIONMM MYHUIIUMNAIBHYIO YCIYTY,
NOCJIe OCTYIUIEHUSI B UH(OPMALIMOHHYIO CUCTEMY JAHHOI'O OpraHa CBEACHUMN, YKa3aHHBIX
B MIOJIITYHKTE «0)» HACTOSIIETO MYHKTA.

2.28. Pazgen «®opMbl KOHTpPOJIA 32 HCIOJHEHUEM aJMUHUCTPATUBHOTO
perIaMeHTa» COCTOUT U3 CIEAYIOIINX MOAPa3AeIoB:

a) TOPSIOK  OCYIIECTBICHUS  TEKYIIEr0  KOHTPOJS 32  COONIOJCHHEM
U HCIOJIHEHWEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIUIIAMH TOJIOKEHUH perjiaMeHTa
M UWHBIX HOPMATHBHBIX  TPABOBBIX aKTOB, YCTaHABIMBAIOMIMX  TPeOOBaHUS
K MIPEIOCTABICHUIO MYHHUITUIAIBHON YCIIYTH, & TAKXKE MPUHATHEM UMH PEIICHUH;

0) TOpSIOK M TEePUOAUYHOCTH OCYIIECTBICHHUS TUIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK TMOJHOTH U KA4E€CTBA MPEJOCTABICHHUS MYHHUIIMIIAJHLHOU YCIYTH, B TOM YHCIIE
nopsAIoK ©  (GOpMBI  KOHTPOJISI 3a TOJHOTOM H  KayecTBOM MPEJOCTaBICHUS
MYHUIUTIATIBHOW YCITYTH;

B) OTBETCTBEHHOCTb JOJKHOCTHBIX JIUI[ AJMUHHUCTPAIMK 32 PEILEeHUs U JAeHCTBUS
(6e3nericTBue), TpUHUMAaeMble (OCYIICCTBISEMbIE) HMMH B XOJ€ TPEIOCTABICHUS
MYHUITUTIATIEHON YCIYTH;

I') TIOJIOKEHUS, XapaKTEePHU3YIOIIUe TPeOOBaHUS K MOPSAKY U (opMamM KOHTPOJIS
3a TMPEeNOCTaBICHWEM MYHHIIMIIAJbHOW YCIyrd, B TOM YHCIE CO CTOPOHBI TpaxklaH,
UX O0BEAMHEHUI U OpraHu3anuil.

2.29. Pazgen «J/locyneOHblii (BHECYEeOHBIN) TOPSAOK OOKalOBaHUS PEIICHUN
u JedctBuid (Oe3nelcTBUsI) OpraHa, MNPEJOCTABISIONIEIO0 MYHULHUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHOTO LIEHTpa, OpraHu3alMii, yka3aHHbIX B 4actu 1.1 crtateu 16
@enepanibHoro  3akoHa «O0  opraHM3alMM  TPEJOCTaBICHUS  TOCYIapCTBEHHBIX
¥ MyHUITUTAIBHBIX YCIYT», & TaK)Ke UX JTOJDKHOCTHBIX JIMI, MyHHIIUITATBHBIX CITY)KaIluX,
pabOTHUKOBY» NOJDKEH COJEPKaTh CIHOCOOB MH(GOPMHPOBAHUS 3asgBUTENICH O TMOPSIKE
nocyaeboHoro (BHeCyneOHOT0) OOXaloBaHHs, a Takxke (OpPMBI M CHOCOOBI TMOAAYU
3asIBUTEIISIMU KAJIOOBI.

3. IlopsaaoK coriacoBaHus U YTBEPKIACHUS
aIMUHUCTPATHBHBIX pPerjaMeHTOB

3.1. [IpoeKThl aAMMHUCTPATUBHBIX PETJIAMEHTOB pa3padaThIBAIOTCS B COOTBETCTBUU
¢ @enepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O0 opranuzanuu mpeaocTaBieHUs
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rOCy/lapCTBEHHBIX M MYHULUNAIbHBIX YCIyr», akramu Hwukeropoackoit obGnactu
1 HacTosuM [lopsakom.

3.2. IIpoekT aIMUHUCTPATUBHOTO periiaMeHTa (GOpMUPYETCS CTPYKTYpHBIM
oApa3eaeHueM AJIMUHUCTPAUUH, MPEAOCTABIAIOIMM MYHUIMIIAJBHBIE  YCIYTH,
B IOPSIJKE, MPETYCMOTPEHHOM ITyHKTOM 1.5 Hactosmero [lopsaka.

3.3. Opranbl, y4acTBYIOIIME B COIVIACOBAHWUU, B TOM YHUCJE YMOJHOMOYEHHBIE
Ha TIPOBEJCHHE OKCHEPTHU3bl MPOEKTa AAMUHUCTPATHBHOIO perjiamMeHTa (naiee -
YIOJHOMOYEHHBIN OpraH), aBTOMaTHUYECKH BHOCSITCS B JOPMUPYEMBIN MOCIIE TOATOTOBKU
IIPOEKTA aIMUHHACTPATUBHOTO  pErjaMeHTa  JIUCT COTJIACOBAHUSA  IIPOEKTA
aJIMMHHACTPATUBHOI'O PerjlaMeHTa (J1ajee - IMCT COTJacOBaHuUsA).

3.4. Ilpoekr aIMUHHCTPATUBHOIO pETJaMEHTa pPACCMAaTPUBACTCS OpraHAMM,
YYacTBYIOIIMMH B COIVIACOBAHMM, B YaCTH, OTHECEHHOM K KOMIIETEHLIMH TaKOTO OPraHa,
B CpPOK, HE MPEBBIMIAOIMUN 5 pabounx JHEN C JaThl MOCTYIJICHUS €ro Ha COrjacOBaHUE
B peecTpe yCIyr.

3.5. Pe3ympraroM paccMOTpEHUS MNPOEKTa aAAMUHUCTPATHBHOIO pPErJIAMEHTA
OpPraHOM, YYacTBYIOIIMM B COIJIACOBAHWU, SIBJIIETCS NPUHATHE PELIEHUS O COTJIACOBAHHUU
WJIM HECOTJIACOBAHUH MPOEKTA AIMUHUCTPATUBHOTO PETIIAMEHTA.

[Ipy npuHATHM pemeHns O COTJIACOBAHMM ITPOEKTAa  AJMUHUCTPATUBHOTO
periamMeHTa Oprad, Yy4YacTBYIOIIMM B  COTJIACOBAHMM, IIPOCTABIIET  OTMETKY
O COTJIaCOBAaHMH IPOEKTA B JIUCTE COTIIACOBAHMUS.

[Ipy nOpHUHATHM pelIeHHs O HECOIVIaCOBAHWM NPOEKTa aJIMHUHUCTPATUBHOIO
periamMeHTa OpraH, Y4YacTBYIOUIMM B COIJIACOBAHWM, BHOCHUT HMEIOIIMECS 3aMEYaHUs
B IMPOEKT IPOTOKOJIA Pa3HOTJIacuil, (OPMUPYEMBIH B peecTpe yCIyr M SBISIOLIUICS
MIPUWJIOKEHUEM K JIUCTY COTJIACOBAHMS.

3.6. Tlocme paccMOTpeHHs MPOEKTa AAMUHUCTPATHUBHOIO pErjaMEHTa BCEMH
OpraHaMH, Yy4YacTBYIOIUIMMHU B COIVIACOBAHWH, a TaKXe IOCTYIUIEHUS IPOTOKOJIOB
pasHoryiacuii (MpyM  HAIMYMK) W 3aKIIOYEHHH 1O  pe3ysibTaraM  HE3aBHUCUMOU
AHTUKOPPYHLUMOHHOM  AKCIEPTU3bl, 3aKIOUEHUW 110 pe3yiapTaraM HE3aBUCUMOWU
DKCHEPTU3bl  CTPYKTYpHOE  MOJpa3JieiieHne AJMUHHCTPALMM, IPEIOCTABIIIONIEE
MYHULIMIAIBHYIO YCIYTY, pPACCMAaTPUBAET MOCTYITUBIINE 3aMEYAHUS.

Pemienne 0 BO3MOXKHOCTH ydYe€Ta 3aKIIOYEHUM IO pe3ysbTaTaM HE3aBUCUMOMN
AHTUKOPPYNUMOHHOW SKCHEpTHU3bl MpU JAOPA0OTKE MPOEKTa aJIMUHUCTPATUBHOTO
perimamMeHTa  NPUHUMAETCS  CTPYKTYPHBIM  MOJpa3JIelieHHEM  AJIMUHUCTpALWH,
MIPENOCTABIIONIMM MYHULIMIAIBHYIO YCIYTY, B COOTBETCTBUU ¢ PenepaabHbIM 3aKOHOM
ot 17.07.2009 Ne 172-®3 «O0 aHTUKOPPYNILIMOHHOMN KCIEPTU3E HOPMATUBHBIX MTPABOBBIX
aKTOB U IIPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOBY.

B ciydae cornacust ¢ 3aMe4aHUsIMH, IPEACTABIEHHBIMU OpPraHaMH, y4aCcTBYIOIIUMHU
B COIVIACOBAHMHM, CTPYKTYpHOE IMOApa3iesiecHne AJMHUHHUCTPALUHU, IPENOCTaBISIONIEE
MYHUIIMIIAJIBHYIO YCIYTY, B CPOK, HE MPEBHIMIAIOMNN 5 pabounx IHEH, BHOCUT C yU4E€TOM
MOJIYYEHHBIX 3aMEYaHUI M3MEHEHUsS B CBEACHHUS O MYHULHUIIAJBHON YCIIyre, yKa3aHHbIE
B MOANYHKTE «a» myHkTa 1.5 Hacrosimero Ilopsiaka, u mocine ux npeoOpazoBaHUS
B MAIIMHOYUTAEMbIi BHUJ, a Takxke (HOPMUPOBAHMS NPOEKTa aJIMUHUCTPATUBHOTO
periamMeHTa HampaBiseT YKa3aHHBIM MPOEKT aJAMUHUCTPATHBHOIO  pErJIaMEHTa
Ha [MOBTOPHOE COTJIACOBAHKME OpraHaM, y4aCTBYIOIIHUM B COTJIACOBAHUHU.
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[Ipy HaJIMUMKM BO3paKCHUM K 3aMeyaHUsAM AJMUHUCTpALUs BIPaBE UHULUUPOBATH
OpOLEAYpY YPEeryJupoBaHUS pPa3HOIVIACUM IIyTEM BHECEHHMS B IIPOEKT IPOTOKOJA
pa3HOIVIACHI BO3pAaXEHUH HA 3aMEYaHHsl OpraHa, YYacTBYIOUIETO B COIVIACOBAHHMH
(opraHoB, y4YacTBYIOIIMX B COTJIaCOBaHWM), M HaNpaBJICHUS TaKOro MPOTOKOJA
yYKa3aHHOMY OpraHy (yKa3aHHbIM OpPTaHaM).

3.7. B cnyuae cornacusi ¢ BO3PaKCHUSIMU, IPEIACTABICHHBIMU AJIMUHHUCTPALUEN,
OpraH, Yy4YacTBYIOIIMH B COIJIaCOBaHWM (OpraHbl, YYacTBYIOIIME B COIJIACOBAHHH),
npocTaBisieT (MPOCTABIAIOT) OTMETKY 00 YperyiMpoBaHHUHM pa3HOTIACH B TPOEKTE
MIPOTOKOJAa PA3HOIIIACHUA, TIOMKUCHIBAET MPOTOKOJI PA3HOTIACUI U COTJIACOBBIBAET MPOEKT
aAMUHUCTPATUBHOIO PEIVIAMEHTA, IIPOCTABIIASI COOTBETCTBYIOIIYID OTMETKY B JIMCTE
COTJIaCOBaHUSI.

B cnydae Hecormacus ¢ BO3paXEHUSIMH, IPEICTABICHHBIMU AJIMUHUCTpALUEH,
OpraH, YYacTBYIOIIMH B COIJIACOBaHMM (OpraHbl, Y4YacTBYIOUIME B COIJIACOBAHUN),
IPOCTAaBJSET (MPOCTABIAIOT) B MPOEKTE MPOTOKOJIA PAa3HOITIACUH OTMETKY O IMOBTOPHOM
OTKa3e B COIVIACOBAHMM IIPOEKTAa AJMUHUCTPATUBHOTO pErjIaMEHTa W IOJIIHCHIBAET
ITPOTOKOJI PAa3HOTJIACHM.

3.8.  AamuHHCTpanms, TIOCIE€ TOBTOPHOTO OTKa3a OpPraHa, Yy4YacTBYIOILIETO
B COIJJaCOBAaHMHU (OPraHOB, yYacCTBYIOIIMX B COIJIACOBAHWM), B COIJIACOBAaHUU MPOEKTA
aAMUHUCTPATHUBHOIO PErVIAMEHTA IPUHUMAET PELIEHUE O BHECEHUH M3MEHEHUI B MPOEKT
aAMUHUCTPATUBHOTO pErIaMEeHTa W HalpaBJIEHUH €ro Ha MOBTOPHOE COIVIACOBAHHE BCEM
opraHam, y4acCTBYIOLIMM B COTJIACOBAaHUHU.

3.9. Ilocne cormacoBaHus INPOEKTa AJIMUHUCTPATUBHOIO pErjJaMEHTa CO BCEMH
OpraHaMy, y4YacTBYIOIIMMHM B COIVIACOBAHWM, WM IIpU pa3pelIeHUH pPa3HOTIACU
[0 TPOEKTY aIMUHHUCTPATUBHOIO periiaMeHTa AJMHHHUCTpPAlWs HalpaBiI€T IPOEKT
aAMUHUCTPATHUBHOIO PETJlaMEHTa Ha JKCIEPTH3y B COOTBETCTBHMM C pasjueinoMm 4
Hacrosmero [lopsaka.

3.10. YTBepxkaeHrue aMUHUCTPATUBHOTO PETJIaMEHTa MPOU3BOIUTCS MOCPEICTBOM
MOJMMCAHUS AJIEKTPOHHOTO JOKYMEHTA B PEECTpe YCIYyT YCUICHHON KBaJM(ULIMPOBAHHOM
ANEKTPOHHOM  TOJANMCHIO  TJIaBbl ~ MECTHOIO  caMmoympaBieHus  ['opojenkoro
MyHUIUMTNIATBHOTO OKpyra Hukeropoackoi o0gacTu, mociie MoxydeHus: MOJI0KUTEIbHOTO
3aKJITFOYEHUS SKCIIEPTU3bl YIIOJIHOMOUYEHHOI'O OpPraHa Ha MPOBEJECHUE IKCIEPTU3bI MPOEKTA
aAMUHUCTPATUBHOTO pPErjlaMeHTa JIM0O yperyJlupoBaHUs Pa3HOrJIacuil Mo pe3yibTaTam
AKCIEPTU3bl  YIOJHOMOYEHHOIO OpraHa Ha MPOBEIEHUE SKCHEPTU3bl IMPOEKTa
aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.11. Y TBEPKICHHBIN aIMUHHACTPATUBHBIN periaaMeHT HaIpasJsAeTCA
C TPWIOKEHUEM 3allOJHEHHOIO JIUCTAa COIJIACOBAHUS M IPOTOKOJOB PA3HOIIACUM
(mpu HanMM4YMM) JUISI PETUCTPALMK U pa3MellleHus: Ha oduuuambHOM caifte ['opoaerkoro
MyHHULIMIIaJbHOTO  OKpyra  Hmxeropoackoit ~— obmactu B HMH(OPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT», a Takke B peecTpe TIOCyAapCTBEHHBIX
Y MYHULUTNATBHBIX YCIYT (QYyHKIUN).

3.12. Ilpu HanWYMKU OCHOBAHWM JJIi BHECEHUS M3MEHEHUN B aAMUHUCTPATUBHBIN
periiaMeHT, a TakKe Ipu Bo3BpaTe (OTKa3e) B PErucTpaldyd akTa 00 YTBEpPKICHUU
aAMUHUCTPATUBHOTO pErJIaMEeHTa CTPYKTYpHOE TojpasfeieHue AJIMUHUCTPALINH,
MPEAOCTABIAIONIEe MYHUIIMIAIBHYIO YCIYTy, pa3pabaTblBaeT U YTBEPKAAET B PEECTpE



yCIIyI' HOPMaTUBHBIN MpaBOBOM akT 00 OTMEHE HOPMATUBHOIO aKTa, YTBEPKIAOILIEIO
aIMUHHUCTPATUBHBIN PETJIAMEHT U O MPHUHATUU B COOTBETCTBHM C HacTosmmuM [lopsakom
HOBOTO HOPMAaTMBHOI'O  aKTa, YTBEP)KIAIOLIETO0 aJMUHUCTPATUBHBIM  pEriiaMeHT
Wi 00 OTMEHE HOPMATHUBHOTO aKTa, YTBEP)KIAIOUIET0 aIMHUHHCTPATHUBHBIA pPEriiaMeHT
B cllydae BO3BpaTta (0TKa3a).

3.13. B ciywae eciu OCHOBaHMEM I BO3BpaTa akrta o0 YTBEpKICHHH
aAMUHUCTPATHUBHOIO pErIaMeHTa 0€3 rocyAapCTBEHHOW PErucTpaluu SBISIOTCS TOJIBKO
3aMEYaHHs]  FOPUIUKO-TEXHUYECKOTO  XapakTepa, MNpOLEaypbl, MPEAyCMOTPEHHbIE
nyHktamu 3.4 — 3.9 nacrosuero [lopsiaka, He OCYIIECTBIIAIOTCS.

4. IlpoBenenne IKCNEPTU3HI IPOEKTOB
aIMHUHUCTPATHUBHBIX PerjiaMeHTOB

4.1. Okcnmeprr3a IPOEKTOB aIMHUHHUCTPAaTUBHBIX PETJAMEHTOB (IPOEKTOB
O TNPU3HAHUM HOPMATUBHBIX IPABOBBIX AKTOB 00 YTBEP)KIEHUU aJMHHUCTPATUBHBIX
pErJIaMEeHTOB YTPATUBIIUMHU CHITY ) IPOBOJUTCS YIOJIHOMOYEHHBIM OPTraHOM.

4.2. IIpenMeToM 3KCIEPTU3BI ABIISIOTCS:

a) COOTBETCTBME IPOEKTOB AJMUHUCTPATUBHBIX PErJaMEHTOB TpPeOOBaHUSAM
nyHKTOB 1.3 u 1.7 Hacroswmero Iopsnaka;

0) oTcyTcTBHE B TIPOEKTE€ TpeOoBaHUM 00 00s3aTeIbHOM MPEIO0CTABICHUN
3asIBUTEISIMU JIOKYMEHTOB W (WJM) HH(POpPMALMHM, KOTOPbIE MOTYT OBITh IOJY4YEHBI
B PaMKax MEXBEIOMCTBEHHOTI'O 3aIpoca.

4.3. Ilo pe3ynpTaTaM pacCMOTPEHHUS NPOEKTa aIMHUHHUCTPATUBHOIO pETJaMEHTa
YIOJHOMOYEHHbI opran B TedyeHue 10 pabouux [HEH NPUHUMAET pEIIeHHe
O TPEACTABICHUU IIOJOKUTEIBHOIO 3aKIIOYEHHUS Ha IIPOEKT aJIMMHUCTPATUBHOIO
periiamMeHTa WIM  IPEACTaBICHMM  OTPULATEIBHOIO  3aKIIOYEHMs HAa  IPOEKT
aIMUHHUCTPATUBHOI'O PEIVIAMEHTA.

4.4. Ilpy NpUHATHM PEIIEHHUS O MPEACTABICHUHM IOJIOKUTEIBHOIO 3aKJIFOUECHMS
Ha TPOEKT aJIMHHUCTPATUBHOTO PENVIAMEHTA YIOJHOMOYEHHBIM OpraH MpPOCTABISAET
COOTBETCTBYIOIIYIO OTMETKY B JIUCT COIVIACOBAHUS.

4.5. Ilpy OpUHATHUM PEWICHHUS O TMPEACTABICHUU OTPHULIATEIBLHOIO 3aKIFOYEHUS
Ha TPOEKT aJIMHHUCTPATUBHOIO PEIMVIAMEHTA YIOJHOMOYEHHBIM OpraH MpPOCTABISAET
COOTBETCTBYIOIIYK0 OTMETKY B JMCT COIVIACOBAaHUS M BHOCUT 3aMEUYaHHsI B IIPOTOKOJ
pa3HOIJIaCU.

4.6. Ilpy Hanuuuum B 3aKIIOYCHUM YIIOJTHOMOYEHHOIO OpraHa 3amMedyaHui
U IPEUIOKEHUM K  IPOEKTYy  aJIMMHUCTPATUBHOIO  pErjJaMEHTa  CTPYKTYpHOE
ojpasieneHue  AJMUHUCTpAalMM, MNPEJOCTABISIIONIEE MYHHLIMIAIBHYIO  YCIYTY,
oOecreunBaeT y4eT TaKiuX 3aMEYaHUi U MPEJIOKEHUM.

[Ipy Hamuuuu pa3HOIJIACHUN CTPYKTYpHOE MOJpAa3feieHue AJIMUHUCTPALUH,
IIPENOCTABISIONICE MYHHMLIMIIAJBHYIO YCIYyry, BHOCHUT B IIPOTOKOJI pPa3HOIJIACUU
BO3PAKECHUS HA 3aMEYaHUs YIIOJTHOMOYEHHOI'O OpraHa.

YNOTHOMOYEHHBII  OpraH  pacCMaTpuUBAacT  BO3PAXKEHMS, IMPEACTABICHHBIE
CTPYKTYPHBIM TNOApA3ACICHUEM AJIMUHUCTPALNH, MPEIOCTABISIIOIINM MYHULUIAIBHYIO
yCIYTy, B CPOK, HE NPEBBIMIAOIMUNA 5 pabouyux HEW C JaThl BHECEHHUS CTPYKTYPHBIM
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nojipaszieieHueM AJIMHUHHUCTPALUU, MPEJOCTABISIIONMM MYHULUNATBHYIO YCIYTY, TaKUX
BO3paXEHUH B IPOTOKOJ PA3HOIJIACHM.

B cnydyae Hecorjmacuss ¢ BO3POKECHUSIMU, MPEACTABICHHBIMU CTPYKTYPHBIM
noApa3JeaeHueM AJMHHUCTPAIUU, TMPEIOCTABISIIONMM MYHUIUNAIBHYIO  YCIYTY,
YIOJIHOMOYEHHBIA OpraH MPOCTaBIsE€T COOTBETCTBYIOIIYIO OTMETKY B IPOTOKOJIE
pa3HOIJIaCUU.
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